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FINUTES OF KEELE PARISH COUNCIL EXTRA ORDINARY MLETING
Held on Friday 1 May 2026 at 11.30am at StJohn the Baptst's Church, Keele
Attendecs Parish Councillors. Qlr T Amneld (TA), Cir C Ashien (CA), Ciir G Bibby (Chalr, GB), Clir V Newman (ved), Cir

A Rowe (AR)

66/26 To receive apologies
Qtr M Downing (MD), Cir ) Hall (JH), Alr S Hughes (SH), Clerk

67/26 Oeclarations of Discddosable Pecuniary Intarests. None

r

68/26 Approval of appointment of Mrs Natalie Lovell as Clerk ond RFO to Xeele Parish Cound!

The following resolutions were passed unanimously Oy 1hose present
a. Res<olved: that Mrs Natslie Love!l be appointed under section 112 of the Loca! Government Act 1972 as Clerk
designate and Transivian Officer with effect from 5 May 2026, references and right-to-woik che cks haveng

bren completed
b.  Rasolved: that the Chalr and HR sub-committes ba suthorised to tssue the Clerk-Gesignate appointment

fetter.

c.  Resolved: that Mrs Lovell ¢hall be paid for her gppointment a3 Cerk-designate and Transivon Officer en a
fixed-hours basis, at the same hourly rate and for the same weekly hours os will appyy 10 fier sppomtment &5
Clock/RFO from 1 June 2026, with payment to be processed through the Counal’s normal payroll
arrangements.

d. Resolsed: that the Clerk-designate and Transinen Officer may undertake administrative, preparatony 2nd
transitionasl duties e behalf of the Cound), including preparanon for mectings, (amallarisstion with Councl
records made avallable to her, preparation of draft documents, organisation of files, revvew of parish cound
protocnls and procedures and support for continuily arrangements.

o, Reosolved: that Mrs Lovel be sppuinted as Locum Proper Officer for the mited and specned purpose of
preparning for, sttending and administering the Asnual Parish Meeting and Annual Parnsh Councl Merting on
8 May 20256, inchuding, if required, issuing the summons and agenda for that meeting. receiving and

ng declarabons af saceprance of office, maintaning the recoed of declarations, supporung the

plecy of Chaue, preparing droft minutes, and undertabing such ddminstrative aCtions as are necessary for
l' » e .‘
{ Rasodeee (1511 ppoitinent dokt Nt appoint bMrs Lovell as the Counals genernil Proper Offcer, Clark or
' il Ofcst befare | June 2026, and that the current Clerk/RFO shall remain Clerk,
v ¥ woul Olficer and penerel Proper Officer untl 31 May 2026, except to the mited extent
’ ¢ Covesed by MO Lowel's sopomntimen? 83 Locum Proper Officer for the Annual Cound! Meeting on 18
| R 1 t DI WAAE TNy rt'r,(».’._m.u’
b Rematved that M3 Loved s full appoiotment 25 Clerx and Responsibie Financial Officer shall commaence on |
£9/14 B ! iy £y between Current Clerk/RFO and Mrs Lovell
i ) ‘A WeTE passed gy Iy Uy those presemt
2 Resedestd that the Clar and LR subcommities b2 authonsed to oversee and manage transition
RIS VLo Oper et wth e curremt Oerk/TFQ and Mres Lovell, and to report any material saues o
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: 1 Ay practicabie, subianuve communxatons and handover actions batween
L Cler /000 and FALS Loved doring tha trarmunon penad thall be io wirting of otherwise recorded
1LORed 1O Uhe Chalr 3nd ( Oiher mambor of tHhe HA sub-committee unless tha Counc!l or HR tub
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c.  Resolved: that the transfer of Council equipment, files, records, access details or other Council property .
required for the transition shall be arranged through a Parish Councillor authorised by the Chair or HR Sf“)'
committee and recorded by written inventory, receipt or confirmation, to be completed by 31 May 2026

d.  Resolved: that the Chair and HR sub-committee, together with the current Clerk/RFO as necessary, be
authorised to make all practical arrangements to ensure that Mrs Natalie Lovell's access to the Panish
Council's bank account and online banking arrangements Is set up and ready for use by 31 May 20206 at the
latest, with operational use to commence on her appointment as Clerk and Responsible Financial Officeron 1

June 2026.
Dates of the next meetings B
Annual Panish Meeting and Annual Parish Council Meeting: 18 May 2020. }:‘
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